
  
 

 
Position Description Summary 

 

Position title Early Learning Centre Educator 

Position number PCS05 

Agreement Portside Christian College Enterprise Agreement (2025) 

Award Educational Services (Schools) General Award 2020 

Level General Level 3 – Certficate 3 
General Level 4 – Diploma 

FTE Casual and part time contract available 

Reports to College Principal and delegate: Early Learning Centre Director, ELC Lead 
Leader 

Direct reports Nil 

Conditions 
The successful applicant will be a committed Christian who: 

• Is in regular fellowship in their local church. 
• Is in agreement with and practices the College’s Statement of Faith. 

Our Purpose 
Equipping for life  
At Portside Christian College, our purpose is to equip for life. 
We partner with families to inspire learning, ignite faith, care courageously and find a purposeful direction 
in life. Through a caring and supportive Christian, we seek to nurture each child to flourish. 
All of our staff are committed Christians who model Christ-like values and teach from a biblical worldview. 
They aim to equip students with the skills, knowledge and wisdom they need to face life’s challenges with 
confidence and faith. 
Most importantly, we encourage every student to know that God loves them and to develop a personal 
relationship with Him.  
If you would like to be part of our purpose, please submit your application today. 

Our Values 
Our four Christ centred values are lived every day and guide our 
actions and relationships. 
 

 

  

https://drive.google.com/file/d/1blSWGcL0A2b4ZkQdABlGohWHwd8QdCHy/view?usp=drive_link
https://awards.fairwork.gov.au/MA000076.html


  
 

General Responsibilities 
• Understand, and commit to, the College Vision, Purpose, Values and Statement of Faith.  
• Act in accordance with all relevant College and ELC policies and procedures, including the Staff 

Code of Conduct, and the ELC Staff Handbook.  
• Develop and maintain collaborative relationships with staff, students and parents.  
• Actively contribute to the Christian life of the College community.  
• Attend meetings, functions and extra-curricular activities as required.  
• Participate in the College’s ongoing Professional Learning opportunities.  

Role and Responsibilities (Certificate 3) 
• Supports the design of a quality early childhood program from a biblical perspective which meets 

the needs of the children attending Portside Christian College Early Learning Centre and in line with 
the requirements of the National Quality Standards and Early Years Learning Framework v2.0.  

• Engage in collaborative learning teams exploring and implementing the Reggio Emilia inspired 
approach to learning and nature pedagogy.  

• Supports the design of the learning environment in response to the children’s engagment to extend 
and enrich the experience.  

• Work cooperatively with staff, families and allied professionals to provide a safe, nurturing and 
stimulating environment for children attending the service.  

• Support the recording of children’s learning in accordance to the Lead Educator’s guidance.  
• Records daily room updates and other documentation on Storypark around children’s care.  
• Participate in Staff Meetings and enter into conversations around reflective practice.  
• Undergo appraisal meetings to set and review professional, wellbeing and practice goals.  
• Adhere to all ELC policies and procedures.  

Role and Responsibilities (Diploma) 
• Supports the design of a quality early childhood program from a biblical perspective which meets 

the needs of the children attending Portside Christian College Early Learning Centre and in line with 
the requirements of the National Quality Standards and Early Years Learning Framework v2.0.  

• Work cooperatively with staff, families and allied professionals to provide a safe, nurturing and 
stimulating environment for children attending the service.  

• Engage in collaborative learning teams exploring and implementing the Reggio Emilia inspired 
approach to learning and nature pedagogy.  

• Assists in the design of the learning environment in response to the children’s engagment to extend 
and enrich the experience.  

• Participates in the documentation of children’s learning in accordance to the Lead Educator’s 
guidance.  

• Lead small groups of children in learning experiences and whole team sessions eg. Together Times.  
• Record daily room updates and other documentation on Storypark.  
• Participate in Staff Meetings and enter into conversations around reflective practice.  
• Contribute to Team Meetings in reflection of the children’s learning and further design.  
• Complete Responsible Person duties as required  
• Undergo appraisal meetings to set and review professional, wellbeing and practice goals.  
• Adhere to all ELC policies and procedures.  

Qualifications 
• A minimum Certificate III or diploma level qualification, preferably with a specialisation in Early 

Childhood, with previous experience working in an early childhood centre highly desirable. 



  
 

• South Australian Government Working with Children Check.  
• Current Senior First Aid qualification HLTAID012 (including Anaphylaxis and Asthma training). 
• Responding to Risks of Harm, Abuse and Neglect – Education and Care (RRHAN-EC) Training.  
• Foundation of Child Safety Training administered through Geccko 

Skills and Abilities 
• Ability to work cooperatively as a team member in the Centre and across the College community.  
• Experience working in early childhood services and demonstrated knowledge of relevant 

regulations, standards, frameworks and codes. 
• Ability to embrace a nature pedagogy, our Reggio inspired approach to learning and to participate 

in pedagogical research and demonstrate reflective practice. 
• Excellent verbal and written communication skills. 
• Ability to develop and maintain collaborative relationships with students, staff and parents. 
• Effective time management skills and ability to coordinate responsibilities to enable smooth and 

efficient running of the program. 
• Ability to be innovative, enthusiastic and self-motivated. 
• Proficiency in digital technology. 

Application deadline and details 
Applications are to include 

• Cover letter, maximum 1 page  
• Written response to the above criteria, maximum 500 words  
• Resume outlining details of qualifications and areas of study, educational history, previous 

employment and relevant personal information  
• Completion of the Portside Christian College Employment Application form (Teaching or Non 

Teaching). Both forms are available here. 
• Please submit your application to application@portside.sa.edu.au prior to 9am on Monday 22 June 

2026. Please note we may appoint before this date if a suitable candidate is found. 
 

https://www.portside.sa.edu.au/careers
file://fs01svr.portside.internal/Administration%20Team/4.%20Whole%20College/Human%20Resources/Position%20Descriptions/application@portside.sa.edu.au
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