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ENROLMENT PROCESS AND PROCEDURES 
To be reviewed by Portlife Church Elders 

 

INTRODUCTION 

The enrolment policy is determined by the Portlife Church Eldership and endorsed by the College 

Board.  While preference is given to children from Christian families, the College also enrols a 

percentage of students from non-Christian families.  (See College Board Executive Limitations). 

The College believes that Christian education should be affordable for all families.  Fee concessions 

may be arranged where necessary. 

Parents must be supportive of the College’s aims and programs and must agree to abide by all 

Conditions of Enrolment. 

The enrolment of students with disabilities will be considered fairly and thoroughly to ensure that: 

 the College is able to meet the educational needs of the student 

 the enrolment of the student will not impose unjustifiable hardship on the College 

 

ENROLMENT PROCESS 

 Information about the College is provided in response to an enrolment enquiry (College 

Prospectus) 

 Parents wishing to proceed complete an Application for Pre-Enrolment Interview form 

 The Principal meets with the parents and the child to discuss the educational program of the 

College.  The meeting includes a tour of the College 

 A School Entry Assessment is carried out by the Special Education teacher before offering 

enrolment and before deciding on the student’s class placement 

 The enrolment of students with disabilities involves a longer process in order to ensure that all 

aspects of the enrolment have been addressed.  These may include, but are not limited to: 

 The gathering of all relevant information and documentation 

 Consultation with relevant professionals and/or agencies 

 The development of a Health Support Plan and/or Individual Education Plan 

 The appointment and training of relevant support staff 
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PORTSIDE CHRISTIAN COLLEGE INC. 

 

CONDITIONS OF ENROLMENT 

 

Terms and conditions of continuing enrolment at the College are as follows: 

 

1. That the parents/guardians acknowledge that in accepting an offer of enrolment they are 

entering into a binding and legally enforceable contract with the College.  In addition, the 

parents/guardians accept that the contract will continue for the duration of their child’s 

education at the College and that the contract cannot be varied or cancelled by the 

parents/guardians except in accordance with the College’s notice of withdrawal provisions (or 

payment in lieu of notice) as detailed below in clause 9 and, in the case of a joint enrolment, 

with the consent of both parents/guardians. 

2. That the parents/guardians agree to support the College in its teaching of the student and 

agree to support the College’s Mission, Values, Goals and Beliefs as stated in the College 

Prospectus. 

3. That the parents/guardians will allow the student to fully participate in the life and programs of 

the College including devotional activities, Christian/Biblical Studies lessons, concerts, camps, 

excursions, sporting activities and Presentation Nights.  

4. That the parents/guardians will provide the student with the correct uniform as approved by 

the College and will ensure that the student always travels to and from the College and 

College activities neatly and appropriately dressed in that uniform. 

5. That the parents/guardians will provide the student with all necessary learning support 

materials and other equipment of a personal nature that may be required to enable the 

student to benefit from the education offered by the College. 

6. That the parents/guardians acknowledge, support and accept that the College may expel, 

suspend or otherwise discipline students in accordance with the College’s rules and policies. 

7. That the parents/guardians understand that the College has the right to review and terminate 

the enrolment if the student or parent/guardian is not working in harmony with the College or 

is not showing respect to the College’s Mission, Values, Goals, Beliefs, rules and policies.  

8. That the parents/guardians accept that the student will be placed in the year level and class as 

determined by the College. 

9. That the parents/guardians will pay all fees and charges as set out and adjusted from time to 

time by the College by direct debit, within the terms of payment, unless alternative 

arrangements have been made with the College.  In the event of failing to comply, the 

parents/guardians agree to pay overdue charges and/or debt collection costs. 

10. That the parents/guardians agree to give one term’s notice of withdrawal of the student from 

the College in writing to the Principal or otherwise be liable for one term’s fees charged in lieu 

of notice of withdrawal of enrolment, unless there are mitigating circumstances that are 

acceptable to the College. 

11. That the parents/guardians agree that there will be no refund of fees on termination of 

enrolment, except at the sole discretion of the College.   

12. That the parents/guardians agree, where applicable, to all accounts and correspondence being 

forwarded to the parent/guardian with whom the student lives most of the time during the 

school term or to the parent/guardian as agreed by the parents/guardians and notified to the 

College. 

13. That the parents/guardians agree that where both parents/guardians sign the enrolment 

acceptance that the liability for fees remains joint and several regardless of which 

parent/guardian receives the fee accounts. 
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14. That the parents/guardians acknowledge and accept that the College reserves the right to 

arrange any emergency medical or dental treatment which it considers necessary for the 

student and that the College will make all reasonable efforts to contact the parent/guardian in 

an emergency. 

15. That the parents/guardians agree to support the College in insisting that the student does not 

bring dishonour to the College or behave in a way which may affect the reputation of the 

College.   The parents/guardians support the College in insisting that the student does not 

consume alcohol, smoke tobacco or use any illegal drug or substance.   

16. That the parents/guardians accept that the student is admitted to the College on the condition 

that they will obey the College rules, policies and Conditions of Enrolment, including those 

regarding discipline, dress, conduct and curriculum requirements.  The parents/guardians also 

agree to uphold and support these reasonable College expectations and policies in the interest 

of the wellbeing of all students. 

17. That the College may, at its discretion, suspend or terminate enrolment for failure to comply 

with these Conditions or for any serious breaches of College rules. 

 


