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INTRODUCTION  
 
The capturing and publishing of images and recordings form an important part of College life. They allow us 
to record student participation, celebrate achievement and to promote the College. Images and recordings 
form part of our archive and document the heritage of our College. 
 
Portside Christian College is committed to ensuring a safe and secure environment for our College 
Community. It is therefore necessary to ensure all images and recordings are taken and used in a responsible 
way. Laws pertaining to the Copyright Act and the Privacy Act must be adhered to.  
 
It is expected that all members of our College Community understand their role in the capturing and safe use 
of images and recordings and that they will comply with this policy. 
 
DEFINITIONS 
 
In this policy, these terms shall be interpreted as follows: 

 Capture – means any form of collection, recording of, gathering in, noting, drawing or artistic 
replication or any form of conversion of an image or audio of a person (or likeness thereof) onto any 
form or medium 

 Publish – means any manner used to send, release, distribute, provide, make available or accessible, 
allow use of, broadcast, display, or post, or any other such means which makes a recording available 
or accessible to another person, using any physical, analogue, digital or other such means of access 

 Recorder – refers to a person who is capturing visual images or audio recordings in any form and 
with any device. The person may be a professional or amateur photographer, videographer, audio 
technician (or similar profession or qualification), or may be a staff member, student, parent, 
volunteer, visitor or guest 

 Recording – means any form of image or audio recording, irrespective of the recording or storage 
device or medium, and includes, but is not limited to photographs, drawings, works of art, artistic 
interpretations, video, audio 

 
POLICY 
 
The College will not publish recordings of persons without the consent of that person and, in the case of 
students, without the consent of a parent. 
 
The Law 
Generally speaking in Australia there is no law which restricts capturing images or recordings of people 
(including children), provided that the content is not: 

 Indecent (immodest and/or taken or filmed covertly in change rooms or toilets) 

 Voyeuristic 

 Protected by a court order (ie child custody or witness protection) 

 Defamatory 

 Commercial purposes (outside of College promotion) 
 



Students are protected via criminal laws which prohibit the images or video recording of students in a 
provocative or sexual manner. 
 
When the College is informed in writing that a student is subject to a court order controlling the distribution 
of images or recordings, the College will no longer take or use their images or recordings. 
 
External Photographers/Videographers 
At times when an external photographer is used, they must be authorised by the Principal or Deputy 
Principal as someone who has a legitimate reason to take images or recordings of students. Students must 
not be approached, photographed or recorded whilst at College (or engaged in College activities outside the 
College) without the permission of the Principal. 
 
Private Use 
The College acknowledges that staff or parents may want to record events. This policy is not intended to 

restrict this legitimate practice. Yet, it is important that such records remain private and for personal use (ie 

not for public distribution). Parents may only use images or recordings of their own child/children on social 

media or other internet pages. Staff and volunteers should not post photos (‘tagged’ or ‘untagged’) of 

students or make comments about students on their social networking or other internet pages. Staff are 

only permitted to capture images or recordings of students on College devices. 

 
Communication and implementation of this policy 
The Principal will ensure the College’s staff and College Community understand the application of this policy, 
and will be available to staff for advice and to guide implementation. 
 
PROCEDURES 
 
Acquiring images and video recordings 
The staff member arranging or approving the activity shall: 

1. Provide a clear brief to the recorder about what is considered appropriate in terms of content and 
behaviour of the students being photographed or recorded. For example, students engaged in 
physical education or swimming present a greater risk of potential image or recording misuse, so in 
this case, the recorder shall be instructed to record groups rather than individual students. 

2. Obtain permission from the student’s parent prior to taking the images or recordings which outlines 
the reasons for acquiring, displaying and publishing this information via the annual Photography, 
Recording and Student Copyright Consent Form.  

3. Inform students that a recorder will be in attendance and ensure appropriate consent for both the 
capture and publication of images and recordings  

4. Issue the recorder with identification which must be worn at all times whilst on site. It is also 
preferred that they have a current National Police Check. 

5. Ensure that recorders have supervised access to students/one on one photograph or recording 
sessions. 

6. Ensure images or recordings are not taken that would identify the student’s home or address. 
7. Communicate these policies and procedures to parents who are intending to take images or video 

recordings at an event. 
8. Refer concerns regarding inappropriate or intrusive images or recordings to the Principal or Deputy 

Principal in writing. 
9. Ensure that recordings used as a coaching aid are taken with the parent’s written consent and 

understanding that is part of the academic program. 
10. Ensure that any images or recordings will always be securely stored, including removal of recordings 

from the recording device after they have been transferred to safe storage. 
 
Publishing images and video recordings 
The staff member arranging or approving the activity shall: 

1. Only use images and recordings of students in suitable dress to reduce the risk of inappropriate use 
both now and in the future. 



2. Avoid naming the student in external publications. If it is not possible, avoid using both the first 
name and surname. Never publish personal details (email address, telephone number, address, 
hobbies, and likes/dislikes), as it has potential to be used as grooming tools by paedophiles or other 
persons. 

3. Give an increased level of consideration to the use of images or recordings of students used on the 
College website and social networking pages. 

4. Where possible, use technology to prevent the misuse, downloading or direct copying of images or 
recordings to another source via measures such as watermarking, browser restrictions and no ‘right 
mouse click’ functions. 

5. Where possible, obscure any person in a recording using available means to hide their identity, 
where consent has not been provided or where their possible identification in the recording may 
place them at risk or give rise to wrongful or misleading interpretation of the circumstances. 

6. Clearly stipulate in a signed agreement with a recorder - prior to works commencing – who will 
retain ownership of the images or recordings. Also, the agreement should outline arrangements 
regarding digital files or recordings and any restrictions for their use (including web based sources) 
and sale. 

7. Advise a member of the College Executive if there are any concerns regarding the use of 
inappropriate or intrusive images or recordings by any persons. 

 
Student artwork, documents and sound recordings 
During the course of their studies, students will produce a variety of work. Student Artwork, documents, 
projects and sound recordings may be used in publications, displays, promotions or educational sharing. In 
relation to Copyright and Intellectual Property issues where materials or recordings are published in 
accordance with consent, your child’s name will be attributed as the creator of the materials, or as someone 
featured in the recordings. 
 
Refer also to Portside Christian College policies: 

 Mobile Phone and Electronic Device policy DC14  

 Communications and Social Media policy GEN 09 

 Archive Policy 

 Privacy Policy 
 
REFERENCES 

 Tyndale Christian College 

 Commission for Children and Young People and Child Guardian 
http://www.ausport.gov.au/supporting/ethics/child_protection/fact_sheets/child_protection/images_of_children accessed 
23/11/12 

 National Child Protection Clearing House – Resource Sheet: Images of children and young people 
online at April 2010 

  



 

PHOTOGRAPHY, RECORDING AND STUDENT COPYRIGHT 

INFORMATION FOR PARENTS 

The capturing and publishing of images and recordings form an important part of College life. They allow us to 
record student participation, celebrate achievement and to promote the College. Images and recordings form 
part of our archive and document the heritage of our College. 
 
Portside Christian College is committed to ensuring a safe and secure environment for our College Community. It 
is therefore necessary to ensure all images and recordings are taken and used in a responsible way. Laws 
pertaining to The Copyright Act and The Privacy Act must be adhered to.  
 
Students are protected via criminal laws which prohibit the images or video recording of students in a provocative 

or sexual manner. 

 

When the College is informed in writing that a student is subject to a court order controlling the capture or 

distribution of images or recordings, the College will no longer take or use their images or recordings. 

 

External Photographers/Videographers 

When an external photographer is used, they must be authorised by the Principal or Deputy Principal as someone 

who has a legitimate reason to take images or recordings of students. Students must not be approached, 

photographed or recorded whilst at College (or engaged in College activities outside the College) without the 

permission of the Principal. 

 

Private Use 

The College acknowledges that staff or parents may want to record events. It is important that such records 

remain private and for personal use (ie not for public distribution). Parents may only use images of their own 

child/children on social media or other internet pages. Staff and volunteers should not post photos (‘tagged’ or 

‘untagged’) of students on their social networking or other internet pages. 

 

Student artwork, documents and sound recordings 

During the course of their studies, students will produce a variety of work. Student artwork, documents, projects 

and sound recordings may be used in publications, displays, promotions or educational sharing. In relation to 

Copyright and Intellectual Property issues where materials or recordings are published in accordance with 

consent, your child’s name will be attributed as the creator of the materials, or as someone featured in the 

recordings. 

 

Promotional use of images or recordings 

Parents are given the option to consent to images or recordings of their child being used for promotional 

purposes. Parents will be notified if their child’s image or recording has been selected for promotional material. 

 

Parents seeking additional information may request a copy of the Portside Christian College Photography, 

Recording and Student Copyright Policy. 

 

 

 



 
 

PHOTOGRAPHY, RECORDING AND STUDENT COPYRIGHT 

CONSENT FORM - CHILD 

 
I: .................................................................................................................................................. 

(parent’s name – please print) 
 
of: ................................................................................................................................................ 
 
..................................................................................................................................................... 

(address – please print) 
 
on behalf of: ................................................................................................................................ 

(child’s name – please print) 
 
1. Consent to images/recordings of my child being taken by the College  for a variety of internal activities, 

including but not limited to newsletters, assemblies, yearbooks. 
2. Consent to materials created solely or partially by my child (including documents, artworks, sound 

recordings etc) as part of the curriculum to be used in College promotions, displays, publications or 
educational sharing. 

3. Consent to my child being named as creator of a work, or as someone featured in a recording, in relation 

to Copyright and Intellectual Property. 

4. Understand that I am to notify the College in writing if my consent is withdrawn, and allow reasonable 
time for the College to withdraw images/recordings from publication, where possible, depending on the 
nature of the publication. 

5. Understand that the College must be promptly notified in writing if my child is subject to a court order, so 
that use of any images/recording can be ceased. 

6. Acknowledge that any images/recordings taken by the College of any performance of my child in 

connection with promotional activities is an authorised use of my child’s performance for the purposes of 

the Copyright Act. 

 
Signed by: ........................................................ Date: ………../………../……….. 
 
Additional consent 
 
I: .................................................................................................................................................. 

(parent’s name – please print) 

  
1. Consent to the use of my child’s images, recordings or artwork to be used in promotional activities such 

as social networking pages, promotional material/videos, radio, television and advertisements for an 
undefined period of time. 

2. Understand that any images/recordings taken may be shown in a public environment (in South Australia 
and/or interstate and on the internet). 

3. Agree that my child’s participation in promotional activities may be edited at the sole discretion of the 
College and that the College is not obliged to include my child in the promotional activities. 

4. Release the College from any claim by me or anyone on my behalf and arising out of my child’s 
appearance in promotional activities.  

5. Acknowledge there is to be no payment or further consideration paid for my child’s performance. 
 
 

Signed by: ........................................................ Date: ………../………../……….. 
 



  



 
 

PHOTOGRAPHY, RECORDING AND STUDENT COPYRIGHT 

CONSENT FORM - ADULT 

 
I: .................................................................................................................................................. 

(name – please print) 
 
of: ................................................................................................................................................ 
 
..................................................................................................................................................... 

(address – please print) 
 
 
1. Consent to images/recordings of my child being taken by the College  for a variety of internal activities, 

including but not limited to newsletters, assemblies, yearbooks. 
2. Consent to materials created solely or partially by my child (including documents, artworks, sound 

recordings etc) as part of the curriculum to be used in College promotions, displays, publications or 
educational sharing. 

3. Consent to my child being named as creator of a work, or as someone featured in a recording, in relation 

to Copyright and Intellectual Property. 

4. Understand that I am to notify the College in writing if my consent is withdrawn, and allow reasonable 
time for the College to withdraw images/recordings from publication, where possible, depending on the 
nature of the publication. 

5. Understand that the College must be promptly notified in writing if my child is subject to a court order, so 
that use of any images/recording can be ceased. 

6. Acknowledge that any images/recordings taken by the College of any performance of my child in 

connection with promotional activities is an authorised use of my child’s performance for the purposes of 

the Copyright Act. 

 
Signed by: ........................................................ Date: ………../………../……….. 
 
Additional consent 
 
I: .................................................................................................................................................. 

(name – please print) 

  
1. Consent to the use of my child’s images, recordings or artwork to be used in promotional activities such 

as social networking pages, promotional material/videos, radio, television and advertisements for an 
undefined period of time. 

2. Understand that any images/recordings taken may be shown in a public environment (in South Australia 
and/or interstate and on the internet). 

3. Agree that my child’s participation in promotional activities may be edited at the sole discretion of the 
College and that the College is not obliged to include my child in the promotional activities. 

4. Release the College from any claim by me or anyone on my behalf and arising out of my child’s 
appearance in promotional activities.  

5. Acknowledge there is to be no payment or further consideration paid for my child’s performance. 
 
 

Signed by: ........................................................ Date: ………../………../……….. 
 


